Catholic Church in Scotland 
Position: Parish Safeguarding Coordinator

	ROLE DESCRIPTOR TEMPLATE 
(Note to PSC/ PP/ Group leader - This is a template of suggested Information. 
Please amend to suit specific role – 
SHADED AREAS SHOULD BE DISCUSSED WITH SAFEGUARDING OFFICE BEFORE EDIT)

	
Aim of Role:
	
The Parish Safeguarding Coordinator (PSC) supports the Parish Priest in ensuring that the safeguarding protocols and standards detailed in the safeguarding manual of the Catholic Church in Scotland (“In God’s Image v2”) are followed.

The PSC plays a lead role in ensuring that a ‘culture of care’ is embedded into all aspects of parish life. 

The PSC is a conduit for information exchange and undertakes a number of administrative safeguarding tasks.

All parishes are required to have a PSC.


	
Outline of activities, tasks and responsibilities: 
	
· Liaise with volunteers to determine any safeguarding requirements relevant to the volunteer role, prior to starting in the role
· Ensure that the component parts of the safe recruitment process are fulfilled including assisting staff, volunteers and clergy to apply who require Protection of Vulnerable Groups (PVG) checks to complete the required forms
· Liaising with the central safeguarding office to ensure safe recruitment checks are completed
· Assisting PVG members to ‘refresh’ their Scheme Record every 5 years in accordance with church protocols
· Undertake Safeguarding Risk Assessments for Church activities
· Pass on any safeguarding allegations and/or concerns – either directly to statutory services, or to the central safeguarding office
· Assist volunteers to access and book safeguarding training
· Support the Parish Priest to monitor any Registered Sex Offenders who are worshipping in the parish under an agreed Safe Worship Plan
· Ensure that safeguarding information materials are displayed in parish premises
· Read out an annual safeguarding statement (provided by the Diocesan Safeguarding Advisor) at Masses in the parish
· Maintain records in accordance with Church record retention guidelines
· Take part in the Annual Self Evaluation exercise which is produced by the Scottish Catholic Safeguarding Standards Agency (SCSSA)
· Meet the parish priest regularly to discuss safeguarding progress and good practice
· Attend local and national safeguarding training as required

	
Skills, experience and qualifications required: 
	
· Aged 18 or above (volunteers under 18 will be considered on merits)
· Has an awareness of national safeguarding policy (“In God’s Image, v2)
· An ability to raise safeguarding concerns appropriately, in a timely manner, maintaining confidentiality (training is provided).
· An ability to communicate with a wide group of parishioners, visitors and volunteers
· Reliable
· Trustworthy
· Discreet
· Sensitive to the needs of vulnerable individuals and groups
· Prepared to seek advice and support appropriately
· Able to evidence good healthy boundaries.
· Familiar with safeguarding policies and know how to implement them

	
Reports to: 
	
Parish Priest (Appointed by Parish Priest)


	
Safe Recruitment process including Mandatory requirements: 
	
The Safe Recruitment Process of the Catholic Church in Scotland as recorded in ‘In God’s Image’ requires all volunteers to: 

· complete a Volunteer Application Form and provide references 
· if applying for a regulated role, obtain membership of the PVG scheme as a Church volunteer (including mandatory renewal every 5 years) 
· complete mandatory Safeguarding Induction training 
· obtain a Letter of Approval from the diocesan safeguarding office 

PLEASE NOTE: New volunteers cannot begin their role until their ‘Letter of Approval’ has been issued by the Diocese. 


	
Regulated role:

	
Yes – PVG Scheme Membership is required (Children & Protected Adults)

Criteria: 

· Being in charge of operational or strategic decision-making that impacts vulnerable groups

PLEASE NOTE:
(This section has been agreed with Disclosure Scotland and should not be changed without discussion with the Diocese Safeguarding Office)


	
Induction & Training: 

	
· Local requirements and induction training 
· Parish Safeguarding Coordinator training course
· SCSSA Safeguarding Induction Training and ongoing training as required


	
Time commitment expected: 
	
Time commitment varies, depending on number of volunteers, normal fluctuations in volunteer applications, size of parish, and number of parish groups.


	
Working Conditions /Environment: 

	
· Suitable environment provided by parish

	
Benefits to volunteer: 
	· Ongoing training and development.
· Development of ongoing transferable skills 
· Gain oversight into safeguarding processes
· Contribute to making the parish as safe as possible




2 | Page

